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COPYRIGHT NOTICE
Copyright 2005 USDA Risk Management Agency, Davis Region Office, William Murphy, Director
LIMITATION OF LIABILITY

The Partners — USDA Risk Management Agency, California Community College Chancellor’s Office and
its programs — Economic and Workforce Development and Small Business Development Centers, FACTS -
Farm & Agriculture Collaborative Training Systems, an agriculture education company, and with the
California Department of Food and Agriculture, in an advisory capacity — provide this information as a
public service. The regulations and related materials are here to enhance public access to information on
regulatory programs.

The Partners make no claims, promises, or guarantees about the absolute accuracy, completeness, or
adequacy of the contents of this program and expressly disclaims liability for errors and omissions in the
contents of this program, documentation and accompanying website. No warranty of any kind, implied,
expressed, or statutory, including but not limited to the warranties of non-infringement of third party rights,
title, merchantability, fitness for a particular purpose, and freedom from computer virus, is given with
respect to the contents of this program or its hyperlinks to other Internet resources. References in program
to any specific commercial products, processes, or services, or the use of any trade, firm, or corporation
name is for the information and convenience of the public, and does not constitute endorsement,
recommendation, or favoring by the Partners, any of their employees or agents.

New versions of this stand alone CD are continually under development. The user should be aware that,
while we try to keep the information timely and accurate, the information on stand alone CDs is current
only as of the time of publication. There are often delays between official publication of regulatory
materials and their appearance in or modification of websites and publications referenced in this program.
Further, the conclusions reached by this program rely on the accuracy of the data provided by the user.
Therefore, we make no express or implied guarantees. The Federal Register, Code of Federal Regulations,
and the California Codes remain the official sources for regulatory information. We will make every effort
to correct errors brought to our attention.

TERMS OF USE

The user of this program agrees to hold Partners harmless from any adverse consequences arising from the
use of this program.
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WHAT IS AGCOMPLYIT?

AgComplyIT is an Excel ™-based tool that runs on your own personal computer. The
Regulatory Compliance Education Project developed the tool to help you identify and plan
your response to the federal and state regulations that affect your production operations. The
tool uses your responses to a list of questions to sort out the most probable regulatory
captures. Different answers to the same questions will bring different results.

When this project was conceived, we wanted to develop a tool that could simplify the chore
of regulatory compliance by finding the trigger points for various regulations and putting
them in one place.

Find lead agencies
Find trigger points
Put data in a single location

Develop format to plan compliance

What it covers and what it doesn’t.

The tool looks at the trigger points in state and federal regulations dealing only with
production agriculture. At this time, it doesn’t cover local regulations like building codes and
zoning nor does it cover value-added agriculture not directly dealing with production like
agritourism or on-farm processing. Those interested in local regulations might try
www.CalGold.ca.gov Go to www.CalGold.ca.gov

It has never been our intent to guarantee that using AgComplyIT will meet all regulatory
requirements. We are attempting to simplify the process by supplying resources and contacts
to let you develop your own compliance plans. One-size would never fit all and we would
never try to suggest that it could. If you are concerned with your regulatory compliance, you
may wish to contact an attorney specializing in this field.

SYSTEM AND PROGRAM COMPATIBILITY

AgComplyIT has been tested and runs on Windows 98, 2000, XP, XP Professional, and
Macintosh OS 8.5 - 9.2.2 with Excel™ 4.0, Excel 2001, and Excel 2003.

Fonts and Screen Resolution

Fonts used in the program are Times New Roman and Trebuchet MS. The Page Setup is set
to .5-inch margins all around. The best screen resolution is 800x600 or better.

Acrobat Reader

You will need Acrobat Reader to use the PDF files either through the Action Plans or by
browsing the Resource folder. You can download a free copy of Adobe Acrobat Reader' ™
from http://www.adobe.com/.
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GETTING STARTED

The tool runs on Microsoft Excel™. If you don’t have Excel™, you will
not be able to run the program.

Place the CD in your CD drive.
Windows users: drag the AgComplyIT folder to your C drive.
Mac users: Drag the AgComplyIT folder to your desktop.

Open the AgComplyIT folder and click on the Read Me First file or read
through this manual.

After using the Read Me First file, click on the AgComplylIT file to open
it. Your computer should launch Excel™ and open the file.

If you get the “Can’t open file. Program that created it can’t be found.”
message, try launching Excel ™ and opening AgComplyIT from the File
menu.

Running Macros And Security Levels

If you have your Excel™ security set to High, you will need to reset them
to Medium in order to have the option to run Macros. To do this, launch
Excel™. Left click the Tools menu and right click Options at the bottom
of the menu.

afh

E3 Microsoft Excel - Book1 |Z][E”z]

E‘! Edit View t For —‘loab Data Window Help Type aquestion forhelp = o & X
i Spefed. F7 08 % o % 3|35 - A .M

Research... Alt+Click.
A | B || ¥§| Error Checking... ‘ H [ ! [ J [ K5

i Speech r [

3 Shared Workspace. ..

% Share Workbook. ..

6 | Track Changes (3

I I | Compare and Merge Workbooks. .. |

i3 — R

E Online Collaboration b

l Goal Seek. ..

£ Scenarios.

13| T i

14 Formula Auditing 3

| 15 | Macro b

16

i Add-Ins...

| 18 | %2 AutoCorrect Options. ..

18 Customize...

20

21| Options...

| 22

23]

24

| 25 |

26|

| 27|

El

2]

30

|31

1 « » »]\Sheet1 / Sheet? { Sheet3 /

iDraw~- L | Autoshapes~ N\ N ] O A 4] 5 [S

14 start O Marde's Sreenshots... B Microsoft Excel - Bookl
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Under the Options dialog box, click the Security tab then click Macro
Security.

Options
| View || Calculation " Edit || General " Transition " Custom Lists Chart
| Color || International || Save || Error Chedking || Speling | ___________ 5 E'.‘L-Irlty __________

File encryption settings for this workbook

Paszsword to open: | | Advanced...

File sharing settings for this workboak
Password to modify: | |

[ ] read-only recommended

[ Digital Signatures... ]

Privacy options

] Remove personal information from file properties on save

Macro security

Adjust the security level for files that might contain macro viruses and M .
acro Security. ..
specify names of trusted macro developers. [ = ty ]

[ Ok ][ Cancel ]

The Security dialog box will enable you to change your security level to
Medium which will allow you to enable the Macros that will run the
AgComplylT tool. You may wish to make a note to reset it after you finish
working with AgComplyIT.

i| Trusted Publishers

) Very High. Only macros installed in trusted locations will be allowed
to run. All other signed and unsigned macros are disabled.

") High. Only signed macros from trusted sources will be allowed to
run. Unsigned macros are automatically disabled.

(%) Medium. You can choose whether or not to run potentially unsafe
Macros.

) Low {not recommended). You are not protected from potentially
unsafe macros. Use this setting only if you have virus scanning
software installed, or you have chedked the safety of all documents

you open,

[ QK ] [ Cancel




After you open AgComplylT, a dialog box will appear asking you if you
wish to enable macros.

Edit View
[-]]
b &V

Insert Format Tools Data Window FaxMenu Help
B 1 u|s B %

+.0 00
S0 .0 |

Microsoft Excel

The workbook you are opening contains macros.
Same macros may contain wiruses that could be harmful to your computer.

If wou are sure this workbook is from a trusted source,
click ‘Enable Macros’. 1T you are not sure and want to
prevent any macros from running, click ‘Dizable Macros'

Tell Me hMore

A &lways ask before apening workbooks with macros

Enable Macros Do Not Open ] [Disahle Macrus]l

Y ou must enable macros for the program to run. Click “Enable Macros.”

Terms of Use

The program will open on a sheet called Terms of Use.

7] AgComplyIT 7-29-05xls

e

| The Partners - USDés Risk Management Agency,
Califorrnia Cormraunity College Chancellor’s
Office and its programe — Econoris and
Workforee Development and Small Business
Development Centers, FACTS - Farm &

A griculture Collshorative Training Systers, an
agriculture education corapany , and with the
Califormia Departroent of Food and Agriculture,
in an acvisory capacity — provide this
information as a public servdce. The regulations
and related materials are here to enhance public
arcess to information on regulatory programs.

| Mew versions of this stand alons CD are
continually under developraent. The user should
be aware that, while we try to keep the
information timely and accurate, the nformation
on stand alone CDs is current only as of the time
of publication. There are often delays between
offivial publication of regulatory raaterials and
their appearance in or modification of websites
19 and publications referenced in this program,
Further, the conclusions reached by this program
rely on the accuracy of the data provided by the
uger. Therefore, we make no express or implied
guarantees. The Federal Register, Code of Federal
Regulations, and the Califomia Codes remain the
offivial sources for regulatory information. We
will raake every effort to correct errors brought to
onr attentinn

|fD|00|*l‘m

8
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1 Terms of Use

Limitation of Hability

The Partners make no clais, promises, or
guarantees gbout the absolute accuracy,
corpletensss, or adequacy of the contents of this
program and expressly disclaims Lisbility for ermors
and omissions in the confents of this program,
documentation and accompanying website. Ho
warranty of any kind, implied, expressed, or
statutory, including bt not lirited to the
warranties of non-infringeraent of third party
rights, title, merchantability, fitness for a particulay|
purpose, and freedom from coraputer virs, is
given with respect to the contents of this program
or its hyperlinks to other Intemnet resonrces
References in program to any specific cormercial
products, procesges, of services, of the use of any
trade, firm, or corporation name is for the
information and corvenience of the public, and
does not constitute endorsernent, recormendation,
or fevoring by the Partners, any of their
employess or agents

The user of this program agrees to hold
Partners harmless from any adverse
consequences arising from the use of this
program.

[ Agree ' I Do Not Agree

]

H[ 4] ¥ W Terms of Use
Ready

T

KD

&

If you agree to the
terms click “Agree”.

If you do not agree,
please remove the
AgComplylT files
from your computer
and return or destroy
the CD.
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WORKBOOKS AND WORKSHEETS

One of the reasons we chose Excel™ was that it has a user-friendly way
of organizing forms and data. The versions of Excel™ that support this
tool, organize worksheets within a workbook.

You will have two workbooks as you use this tool. The original workbook
is named AgComplylIT. It is comprised of three public worksheets —
Terms of Use, Business Data, and Questions. After you agree to the
Terms of Use, the rest of the worksheets become available. Clicking on
the tab opens that worksheet.

File Edit Yiew Insert Format Tools Data Window Faxh

ichet M3 [-][1+ T[] |E|I u §|%|E:gﬁe~: B %, %

[=] % = | Terms of Use

El | AgComplyIT 7-29-05xls =

A | & |
S S _
Further, the conclusions reached b this prograra The user of this pre
Fartners harmnless fi

tely on the accuracy of the data provided by the o
user. Therefore, we make no express or implied CONSEHUETICES ArlElT
quarantees. The Federal Fegister, Code of Federal prograt.
Regulations, and the Califomia Codes rernain the

official sources for regulatory information. We

will make every effort to correct errors brought to

o attention.

i | Agreeg |
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4| 4| p|kTerms of USEI,::II Business Cata .-':.III [uestions l,.-"' |ﬁ

Fieady

When you finish your questions and click “Complete”, AgComplyIT will
create another workbook with worksheets for your Regulatory Capture
List and an Action Plan worksheet for each regulation on it.



Business Data Worksheet

By completing this sheet, you will create personalized Action Plans. It is
not necessary for you to complete the Business Data worksheet for the
program to run, but will help you keep track of your plans. This is
especially important if you have multiple production units.

File Edit View Insert Format Tools Data Window FaxMenu Help k)

E %, BN EEH- DA

1chet M5 =]z I}l B I U =

= iz AgComplyIT 7-29-05x1s
D E F G

A C
PLEASE FILL IN ALL AREAS THAT ARE SHADED IN BLUE |

Contact Information
Hame Business Hame Address City 5T AP County P

Production Information

Humber of farmsiranches l:l

@ |~ @ (o | [ [k =

o

Location of farmJiranch
Contact Person Unit Hame Address City 5T AP County

ZE

5

Questions Worksheet
Click on the next worksheet tab labeled “Questions.”
For each question there is a yes/no pull-down menu. Click on yes or no to

answer the questions. If the drop down lists seem awkward to you, you
may type yes or no in the questions calling for that choice.

File Edit Yiew Insert Format Tools Data Window FaxMenu Help Oi

i B % oy W N EE=EH

i
&
I'Illl

ichet M5 -]z |-]| B T ©O

____[fX = [Wes
| EACEF TIC - T o SO Al po i e o pee s 10F- S L T
1I=———— | AglomplyIT7-29-05xIs=————

A B C o E
1 Please select your answers in the blue area. When you are done, click on the
1 fre any of vour units = 99 acres and in one of Yes

theze counties: San Joaguin, Stanizlauz, Merced,
Kings, Madera, Fresno, Tulare, Kern?

2 ¥
2 Do waou irrgate crops or pasture?

3

4 3 Do wou grow nursery plants or cut flowers?
4 Do wau grow Mavel or Yalencia oranges far fresh

If you do not raise animals you may click on the “No animals” button to
go to your next applicable question. If you do raise animals, you should
indicate the number of head of each.
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When you have finished answering all the questions, click the
“Complete” button. The flashing you see is AgComplyIT testing your
answers against the trigger points for each regulation. This will take
several minutes.

File Edit ¥iew Insert Format Tools Data Window FaxMenu Help @
uchet M3 <z -] B I O P % 5 WMIEIE| R @lv%va
B = g
-] % = | ves

[
f——————————————— iz | AgCompiWIT 7-29-00) =————— EIl=|

1
1]
1l
i
ti

A B C [0 E F -
4a 48 How many agricultural employees do you have? 4
49 Hows many of those are migrant or seasonal
&0 emplovees
50 What iz the greatest number of "man-daws™ wour
employees worked in any calendar quarter last
vear? *4 "man day"
i= defined as any dav during which an employee
51 performs agricultural work for at least one hour
52 51 Are amy of your emplovees under 187
h2 Do many of your employees speak or read only in
53 Spanizh?
54 03 Do wou use a Farm Labor Contractor?

fata) 54 Do wou set up a temporary labor camp?
1] Do you have independent contractors, including

56 attorneys, doing work for vou?

) Do wou provide Health Insurance or retirement for
a7 wour employees?

57 Do wou have contracts with the Federal [ Complete ] ||
52 government? -
59 -
14| 4| p| My Terms of Use Buziness Data ' Questions | | 4 | .
Feady P

AgComplyIT will put an Excel™ file on your desktop (Mac) or C drive
(Windows) called My Compliance Plan and open it for you.



NOTE: Producers with multiple production units should re-answer the
questions and re-run AgComplyIT for each of your production units.
EXCEPTION: You should add your employees for ALL units together
and use those numbers on only one run. You may then skip the questions
after Question 47 for subsequent runs.

To clear your previous answers, you can simply re-choose or highlight
and delete each individual answer. If you want to clear them all at once,
you may highlight the answer column then find “Clear” under the Edit
menu. Be sure you only clear the “Contents” so you don’t harm the form.

m Yiew Insert Format Tools Data Window FaxhMenu
Undo Clear ®7 = = = I o +,0 .00
| O === 3B % = =
— RepeatClear ®y |~ |~ — — == -
Cut X
1 Copy #C
O= Paste ® " — " AgcomplyIT 7-29
Paste Special.. _ = = B
1 Paste as Hyperlink  kers in the blue area. When you are done
Fill B |- 99 acres and in one of
L, Werced,
= Delete Formats
Delete Sheet Contents
3 Move or Copy Sheet... Comments
4 Find... wf [plants or cut flowers?
Replace... aey [valencia oranges for fresh
5
Go To...
5 - e crops for fresh market?
Links... hoany one of the above
= Object
T TG or grape crops for fresh
T D o
[m] ﬂ nﬁ arcll AL '.-h';nﬁ nr:nnr?
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MY COMPLIANCE PLAN WORKBOOK

Regulation Capture List Worksheet

The first worksheet you will see is the Regulation Capture List. Based on
your answers to the questions, these are the state and federal regulations
most likely to apply to your operation.

B3 Microsoft Excel - MyCompliancePlan

@] File Edit View Insert Format Tools Data Window Help Type a question forhelp = o @ X
: Trebuchet M5 -0 -|B J UE==HE8% % o %00
A B [cl D [ F [ G EI J Ko
RecuLation Capture List

1
2
3 |Based on the information you provided in response to the questions, the following laws and regulations
| 4 |administerad by state and federal agencies may apply to your production agriculture enterprise. Please remember
5 |that AgComplyl T addresses state and federal laws and regulations most likely to apply to your production
6 | agriculture enterprise(s) but does not cover all laws and regulations. Also, AgComplyIT does not identify laws
7
8
9|

The links on this page provide access to statutory and regulatory information and compliance assistance
materials. The compliance assistance materials developed by the agencies involved will help you fulfill the

10 |requirements of these laws and regulations.
11 |Business Name 0 Unit Name 0
12 | Address 0 Address 0
13| City 00 0 |City 0 0 0
14 |
15 |Phone 0 Contact Phone 0
16 |Email 0 Contact person 0
17 |Regulation Agency Website
18 |Federal Clean Air Act *Lead Agency - Local Air Qualihttp://www.arb.ca.gov/capcoa/roster.htm
19 |Porter-Cologne Act *Regional Water Quality Conti{http://www.waterboards.ca.gov/

20 |Confined Animal Feeding Operations |Lead Agency - Water Quality {http://www.swrcb.ca.gov/education/industry fagricu

21 |Mmigrant and Seasonal Agricultural Wd*US Department of Labor - Wzhttp:waw.dol.Qow’asp)‘prog@msfquidefmsph.htm:

22

23

24

25

<

W < » »]Regulation Capture  Clean Air Act CA / Porter-Cologne Act 4| < »
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For each of these regulations, AgComplyIT has generated an Action Plan
Worksheet to help you develop a response plan.

Action Plans have the name of the lead agency, hopefully a live person to
contact, Both websites and pdf files are there for you to learn more about
the background of each regulation and find out how to comply with it.
You can break your plan into steps and assign a timeline to your effort to
comply.

B3 Microsoft Excel - MyCompliancePlan
(] Fle Edit View Insert Format Tools Data  Window Help

: Arial S0 - B 7 U|IE=E=EES % o+ %0
A [ B [c] D K F [ G [H]
5 |Address Farmer’s Road Address County Road 205 )
6 |City Reedly (o 0 |City Mariposa CA 0
7
8 |Phone 0 Contact Ph 0
9 |Email 0 Contact Joe Farmer
10 |REGULATION  Federal Clean Air Act
11 |LEAD AGENCY  *San Joaquin Air Pollution Control District
12 |Contact person Ted Strauss Additional Website references
13 |Unit Name 1990 E Gettysburg Ave http: / fwww.arb.ca.gov/basba.htm
14 | Fresno CA 93726 |http://www.arb.ca.gov/ba/omb/omb.htm
15 | (559) 230-5967 http: / fwww.arb.ca.gov/ag/ag.htm
16 |
7http:waw.vallevair.orqffarmpermitjfindex.htm
18 |
19 Links to documents on CD
20 Conservation_mgmt_PractHdbk. pdf
21| SJAPCD PM10.PDF
E CropResidueBurnProhibit.pdf
E CMP_Poultry_Handbook. pdf
| 24 | Fugitive_PM10_Form_Final.pdf =
25 |
26 |
o7 |
28]
29
30 |STEP PERSON ASSIGNED DUE DATE DONE
Ky
32 v
W < » wf Regulation Capture / Employer Sheet ' Clean Air SIV Ag; F|< Bl

NOTE: IF you have multiple production units, you will want to rename
the My Compliance Plan workbook to reflect the unit it supports
BEFORE your run it for your next unit. If you don’t AgComplyIT will
want to override that file when it runs again.



Special Action Plan Worksheets
Employer List

When you hire an employee, you become responsible for following
myriad regulations. Our Action Plan template couldn’t hold all these
resources so we devised a separate form. We give you general resources
to learn about being an employer and specific resources for posters and
forms you will need to make a plan for your response to these regulations.

A B [ 5]
1 Simple Employer List
2
When you become an employer | you must register with both the State and Federal governments, withheld and remit
3 |taxes, and Follow myriad regulations.
4 |Here are some resources to help you comply.
5
General Labor What Websites PDF Files
and Houzing
g Retources
7 Best UC site APMP http: ffapmp. berkeley. edu s UC_dgzlaboriamitBook. pdf
2 CaldsHL Inter. encyCoope Fate. pdf
4 Child_Labor_Famphlat. pdf
10 Eest Fed site elaws  |http: Swownw. dol. gowfelaws £
11 Fedregsbglaber-Runyan. pdf
12 Best non-profit FELS  [http: Afwnanwr fels.org s FELSSummaryialabor lawReq. pdf
13 FLC Health_Safety_Guide Eng.pdf
14 Eest State site EOD http: ffwnwnw. edd. ca. gov/emplover. htm California Employvers Guide
15 Local Employe..ouzeEnforcers. pdf
16 UC_APMP _WWorker Housing, pdf
17 Farm'orkHousing, sutter . pdf
18 Beforehg?::
19 Employer 1D Mumber  |http: Sfwnanw. irs. govdbusinesses £ Application for El
California Employer http: ffwoane edd. ca. gowitasdnd. bim Employer Registration. pdf
20 Registration
Order Fosters MOTE: order in dominant laguage of your emplovees
as well az English. Some Spanish posters are included
21 here on your CO. Check websites for complete lists
Federally Required http: Ao, dol. gowsosbp fshirefa fposter fmatriz bt
22 Posters m
23 #igr_Season_Terms_EmployEN. POF
24 whigr_Season_Terms_EmploySF. FOF
25 UsSOOL_Polweraph_Poster En.pdf
26 UsDOL_Falygraph_Foster Span.pdf
27 EEDI Poster.pdf
28 Family_pedical_Leave SF.pdf
29 Family_tedical_Leave EN.pdf
a0 USERRS puster. pdf
31
32
33
4
California Required  |http: Sfwarw, dir.ca. govfuep. asp FELSSummaryhglabor LawReg. pdf
35 Posters
36 DIR o rkplace postings. pdf
ER Which WCOrde rClassification. POF
38 Tractors EN
39 Tractors SFP
40 IWCArticleld_Amended.pdf
41 C4_hinimum _wegeZ001_Eng. pdf
42 Salario Minimo_de Californi.pdf N
43 EmergencyPhonehlumbe r. pof —
Ad Dizcritaination Foo odf l
La | 4] # M} Regulation Capture ', Employer Sheet / Clean Air SV Ag JW [«]»
@eady Z

Large and Medium CAFO

We used the EPA definitions of AFOs and CAFOs because those
definitions were firm and being used for the Air Quality Compliance
Agreement. While this project was being developed, the California Air
Resources Board was working on its own definitions as were several
Regional Boards. While these definitions and the plans they support may
have yet to be approved by the CalEPA, added to the State Plan and

21
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approved by the US EPA, action rather than inaction is probably the more
prudent course.

One of the limitations of using readily available software that could run
on home computers is the lack of flexibility to tailor the resources directly
to a Zip Code. As the boundaries of water and air districts don’t
necessarily track with county lines, zip codes would be the way to get you
the exact resources to match your operation.

The first resources on the CAFO sheets are the websites and PDFs that
will allow you to find the districts with jurisdiction over your individual
operational units.

= — Q’AgComplle -29-hxs=——— 0| H
A B I D [E F G H 1 J
1 COMPLIANCE ACTION PLAN

HOTE: This tool was developed using US EPA definitions of CAFD. During this time, Air Quality rules in California have continued to evolve. Currently, local air
districts are able to develop their oun definitions based on the lewel of air quality attainment. Remember that ewen with Water Quality permitting, the local
district can declare a CAFD regardless of the number of animals. Your first step should always be to identify the districts hawving jurisdiction owver each of wour
farming units then confirm the existing standards in each district.

2

= |REGULATIONS Clean Water Act, Clean &ir Act

4 Confined Animal Feeding Operations (Large) Review Date

5 |LEAD AGEHCY WATER OUALITY |LEM AGENCY AR QUALITY

6 |http: Aoy, waterboards. ca. gowd http: £ funne. arb.ca. govdcapcoa Sroster. him

7 |Your District: Tour District:

S |CAFD contact person REGIOHAL WATER QUALITY CAFO contact person Regional fir Quality

9 |Hame Mame

40 (Phone Phone

11 |Email Email

12 | Address Address

13 |City City

14

15 |Website Website

15 |Trigger Point Trigger Point

17 |Links to useful websites Links to documents on CD

12 |Water Quality links

19

20 |http: ffyubon. tetratech -ff com /mpminer f/get Repart. dofr=measure

21

22

23

24

25 | Air Quality links

26 Dthers who can help

27 |http: ffumny. arb. ca.gowiag fagadiisoryagadvisory. htm Your local RCD

25

28

30 |STEP PERSOH ASSIGHED DUE DATE |DOHE
31 1. ldentify your districts and contacts

22 |2, Find District CAFO trigger for your animals

22 |3, Do you need a permit?

24 |LEAD AGENCY WATER QUALITY Agency contact log DATE

35 http: £, waterboards. ca. gowd

36 | Your District:

37 |CAFO contact persen REGIOMAL WATER QUALITY

35 |Mame

35 |Phone

40 | Email

41 | fddress -
az |Citr i
4] 4] b | M/ Business Data 7 Questions ' Large CAFO / Rescurces I [4]*
Fieady CAPS | MUM %

As you fill in the general information on the top of the form, the program
will fill in that same information on the Water and Air Action plans in the
colred pages below.



Review Your Plans

Regulations change with time. You should also set a date to review you
compliance plans the same way you would review business or marketing
plans or your insurance coverage.

The tool automatically sets a review date to the year after the program is
run, you may set your own by simply typing over the calculated date.

Keep Your Copies of Your Sources

Just like having good source documents for your accountant, you should
keep printed copies of the public resources you use in your compliance
planning.

Print web pages you rely on the day you find them, they will change over
time and your plan may need to change too, but you will have a record of
why you did what you did.

Keep copies of correspondence both electronic and postal with the Action
Plan to which they apply.
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TROUBLESHOOTING FAQS

1.

A.

My computer tells me my security settings need to be changed to run
AgComplyIT IT. Why?

Macros are one way viruses and Trojan Horses can get into computers
and cause problems, it’s a good idea to not let them run if you don’t
know the source of the program. High security stops programs from
running without asking you. If you have your Excel ™ security set to
High, you will need to reset them to Medium in order to have the
option to run Macros. Excel will ask you if you want to enable macros
anytime a program has them. If this concerns you, write yourself a
note to reset your security after you use AgComplyIT.

My computer gives me a message that it can’t open AgComplyIT
because it can’t find the program that created it.

Some computers won’t open a file when you double click on it unless
the program that runs has found it first. Launch Excel, and then open
AgComplyIT from the File menu.

I tried to run AgComplylIT after I erased my first set of answers but
got an error message. What did I do wrong?

Probably nothing. Sometimes there is just too much data in a cache
file. Try quitting Excel, re-lauching it, and reopening AgComplyIT.

I have Microsoft Works. Can I use that to run AgComplyIT?
Unfortunately, AgComplyIT only runs on Microsoft Excel.



PARTNERS AND LIMITS OF LIABILITIES

This program is brought to you through the generous support of a
Partnership Grant from the United States Department of Agriculture, Risk
Management Agency with the Chancellor’s Office of the California
Community Colleges Economic and Workforce Development Program
(EWDP) through the Small Business Development Centers (SBDC)
program and FACTS, an agriculture education company. The RMA owns
the copyright to these materials.

NONDISCRIMINATION STATEMENT - USDA

The U.S. Department of Agriculture (USDA) prohibits discrimination in
all its programs and activities on the basis of race, color, national origin,
sex, religion, age, disability, political beliefs, sexual orientation, and
marital or family status. (Not all prohibited bases apply to all programs.)
Persons with disabilities who require alternative means for
communication of program information (Braille, large print, audiotape,
etc.) should contact USDA's TARGET Center at (202) 720-2600 (voice

and TDD).

To file a complaint of discrimination, write:

USDA, Director, Office of Civil Rights -
Room 326-W, Whitten Building

14th and Independence Avenue, SW PR ]

Washington, DC 20250-9410
or call: (202) 720-5964 (voice or TDD)

STATEMENT - The California Small Business Development
Program
The California Small Business

Development Program is sponsored by:

CSU Chico, San Jose, Fullerton,

Northridge, UC Merced, Southwestern ECONOMIC &
Community College, the California '.‘,"E“\';':E'.‘_';‘;'::Em
Community College’s Economic and PROGRAM

Workforce Development Programs and the U.S. ‘

CALIFORHNIA
COMMUNITY
COLLEGES

Small Business Administration. This is a partnership
program under the current Cooperative Agreement
with the SBA and the Lead Center hosts. Any
opinions, findings, conclusions or recommendations
expressed are those of the presenter(s)/author(s) and
do not necessarily reflect the views of the sponsoring entities. All is
extended to the public on a non-discriminatory basis. Reasonable
accommodations for the disabled will be made, if requested in advance.

CALIFORNIA
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LIMITATION OF LIABILITY -

f

Farm & Agriculture
Collaborative Training Systems

FACTS makes no claims, promises, or guarantees about the absolute
accuracy, completeness, or adequacy of the contents of this program and
expressly disclaims liability for errors and omissions in the contents of
this program. No warranty of any kind, implied, expressed, or statutory,
including but not limited to the warranties of non-infringement of third
party rights, title, merchantability, fitness for a particular purpose, and
freedom from computer virus, is given with respect to the contents of this
program or its hyperlinks to other Internet resources. Reference in
program to any specific commercial products, processes, or services, or
the use of any trade, firm, or corporation name is for the information and
convenience of the public, and does not constitute endorsement,
recommendation, or favoring by FACTS, its contractors or agents.
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